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Template:

Faciation plan

How will you make sure your activity is engaging and explores
all areas you have identified for discussion?

Why use this template

A good plan will help ensure your activity/event runs as smoothly as possible.
This is a great time to think about how you will present your questions to participants
and to identify what resources you will need to do so.

How to use this template

Follow these simple steps to successfully use this template

|.

2.

State when and where your activity will
take place, and who will be running it.

What do you aim to have explored by
the end of the discussion? Limit yourself
to a maximum of four bullet points.

What will you be asking/doing as
facilitator? If possible use the questions
you identified in your earlier planning
as a basis to answer this.

Now think about how you can make
taking part and answering questions
more interesting. Use your credtivity,
think about what you would find fun!

Including one to one conversations
and group work, as well as interactive
activities can make your event more
engaging.
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q.. Be clear about what you need
participants to do during each activity.

e.g. Chat in a pair, note down ideas,
discuss as a group.

What resources will you need?

" Basic resources include flip chart

paper and thick pens, sticky notes,
drinking water, and writing pens.
Depending on your planned activities
you may need additional resources.

Go back and add a realistic start time
for each element. You may need fo
simplify or expand an activity if the
time allotted doesn’t work.
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