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Authorised signatories

Authorised signatories are individuals that have been delegated authority by the grant holder to sign off payment claim forms and report on the progress of the grant on their behalf.

· The grant holder nominates authorised signatories during the grant set up stage on the Starting your Grant form. 

· The chair, chief executive, or person of similar authority in the organisation should sign this form. 

· If the grant holder is a company, two directors or a director and the company secretary must sign the form. 

It is up to the grant holder who they wish to nominate as an authorised signatory. However most organisations choose to nominate the person with financial responsibility for the grant in the organisation, and the person with overall responsibility for the grant, as their authorised signatories. 

If during the life of the grant, the grant holder wishes to change authorised signatories, they are required to submit the following form. 
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Change of Grant Signatories

Unique reference number: 
Please complete either section 1) or 2)

1). Resignation of current signatory and commencement of new signatory

I, (name of current signatory)                                          hereby resign from my role as signatory for the (name of organisation and project)

Signature:
Date: 

The new signatory’s for (name of organisation and project) 
will be (Person A) 

who holds the position of
 in the project. 

An additional signatory will be (Person B)
who holds the position of 
in the project. 

Person A




Person B
Print name:




Print name: 

Signature:




Signature: 

Date:





Date: 

2). Additional signatory added to the project

I, (name of current signatory) 
hereby confirm the addition of a further signatory to (name of organisation and project) 

Signature: 

Date: 

Name of the new signatory: 

Job position of new signatory:  
Signature:  
Date: 






